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HHOJIO’KEHHUE
0 padore ¢ NepCOHAJIBbHBIMHU JAHHBIMU PA0OOTHUKOB
MYHUIMIIAJILHOT0 ABTOHOMHOI'0 JOIIKOJIBHOI0 00pa30BaTeJIbHOI0
yupe:xxkaenus r. Xadaposcka "' Jlerckuii cag koMOuHupoBaHHoro Buaa Ne 205

1. O6wue nonoxcenusn

1.1.Ilenpro mosioxkeHus: 00 00paboTKe MepCOHANBHBIX JAaHHBIX PaOOTHUKOB (nanee — [lomoskeHue)
SBIISICTCS 3alWTa TEPCOHANBHBIX JAaHHBIX PAOOTHUKOB MYHHUIIMIIAJHHOTO aBTOHOMHOTO
JOLIKOJIBHOTO ~ oOpas3oBareibHOro  yupexkaeHuss r.  XabapoBcka  «/lerckuit  can
koMOuHupoBaHHOTO BUja Ne 205» (mamee — JIOY) OT HECaHKIMOHUPOBAHHOTO JOCTYIA,
HEMPaBOMEPHOTO MX HMCHOJIb30BAHUS WM yTPaThl, 4 TAKKE YCTAHOBIIEHUE OTBETCTBEHHOCTH
JOJDUKHOCTHBIX ~ JIMI, HMEIOIUX JOCTYyll K TEpCOHAJbHBIM JaHHBIM pabOTHUKOB,
3a HEBBINIOJIHEHUE TPeOOBaHUII HOPM, PETYIUPYIOMUX 00pabOTKY M 3alUTy MEPCOHATbHBIX
JTAHHBIX.

1.2.Tlonoxenue pazpabotano B cooTBeTcTBUU cO cTaTbiMu 85-90 TK PO, Koncturyuueit P @,
I'paxxnanckum xonekcoM P®, denepanbHbiM 3akoHOM «O0 nHpopMannu, HHGOPMALTMOHHBIX
TEXHOJOTHSIX W O 3ammTe uHpopmanmm», DenepanbHbIM 3aKOHOM «O TEpCOHATBHBIX
JTaHHBIX», [IpaBuamMu BHyTpeHHETO TpyaoBoro pacnopsaka JOY.

1.3.Ilopsnok BBOAA B AeicTBUE U U3MeHEHUs [lonoxenus.

1.3.1. TlomokeHre BCTyIaeT B CHITy C MOMEHTAa YTBEpKJIeHUs ero 3aseaytomuM 0V u
JeicTByeT 6eCCpOUHO, 10 3aMEHBI €70 HOBBIM IOJI0)KEHUEM.
1.3.2. Bce wusmenenuss B I[lonmoxeHWe BHOCSTCS COOTBETCTBYIOIIUM IPHKA30M
3aBEYIOIIETO.

1.4.PexxuM  KOH(QUIEHIIMATBLHOCTH TEPCOHAIBHBIX JaHHBIX CHHMAETCs B  Cllydae UX
o0e3MMYMBaHUS W IO HUCTEYCHUU 75 JIET CpoKa WX XpaHEHWs, WIM TpPOJJIeBaeTcs Ha
OCHOBAHMU 3aKJIIOUCHUS dKcniepTHON kKomuccuu IOV, ecniu nHOE HE ONpeieNIeHO 3aKOHOM.

2. Ilonyuenue u 00padomka nepconanbHvlX OAHHBIX PAOOMHUKOG

[lepconanpHble JaHHBIE ~ paboOTHUKA  paboTomaredh  MOJy4aeT HEMOCPEACTBEHHO OT
pabotHuka. Paboromarens BmpaBe TOdydaTh MEPCOHAIBHBIE JaHHBIE PAOOTHUKA OT TPETHUX
JIUI] TOJBKO MPU HAITWYUH MHCEMEHHOTO COTJIacusi pabOTHUKA.

[Ipn moctymneHun Ha paboTy paOOTHUK 3allONHSIET aHKETy, B KOTOPOM yKa3bIBaeT
ClIeyIoIIre CBeIeHus o cede:
-11011;
-J1aTy POXKJICHUS;
-ceMeHHOe TOI0KEHHE;
-OTHOIIICHHE K BOMHCKOW 00S3aHHOCTH;



-MECTO >KUTEJIbCTBA U JJOMAIIHUH Teae]oH;

-00pa3oBaHue, CIICIIUATLHOCTD;

-nipeapayiiee (-ue) mecto (-a) paboTsr,

-3200JICBaHus, 3aTPYIHSIONINE BBIMOJIHEHHE PAOOTHUKOM TPYAOBBIX (DYHKIIHIA;
-WHBIE CBEJICHHS, C KOTOPBIMU PA0OTHHUK CYMTACT HY)KHBIM O3HAKOMHTbH pabOTOATEIs.

B ankery BkiieuBaercs gororpadus paboTHHUKA.

PaGotomarens He BmpaBe TpeOoBaTh OT pabOTHHMKA MpenocTaBieHHs HH(opMarmu o
MOJIUTUYECKUX U PEIMTHO3HBIX YOSIKICHUSIX U O YACTHOH KHU3HH PAOOTHHKA.

PaboTtHuk mpenocraBisier paboTOmATENIO JIOCTOBEpHBIE CBeleHUss O cebe. Paboromarens
NPOBEPSIET JIOCTOBEPHOCTh CBEICHUM, CBEpss  JaHHBIC, MPEJOCTaBICHHbIC pPAOOTHUKOM, C
UMEIOIUMHUCS Yy PaOOTHUKA JOKYMEHTaMHU.

[Ipy W3MEHEeHHH TEePCOHAIBHBIX JaHHBIX PAaOOTHHK MHCBMEHHO YBEIOMIISIET paboTOHaTeNs O
TaKUX HM3MEHEHMSAX B pa3yMHBbII CPOK, HE NpeBblatonuii 14 nHei.

[To mepe HeoOxomuMocTu  paboromatesb HCTpeOyeT y  paOOTHUKA JIOMOJHUTEIbHBIC
cBeieHs. PabOTHHMK mpencTaBisieT HEOOXOIMMBIE CBENEHHS WU B CIydae HEOOXOIMMOCTH
NPEABbSBISICT TIOKYMEHTBI, MOATBEPKAAIOIINE JOCTOBEPHOCTh ITHX CBEICHUH.

AHkera pa0OTHUKA XpaHUTCS B JIMYHOM Jielie pa0OTHUKA (majsee - JIMYHOE Jeio). B
JUYHOM JIelie TAaKXKE XPAaHUTCS BCS HWHQPOPMAIUS, OTHOCSIIASACS K MEPCOHAIBHBIM JAHHBIM
paboTtHuka. Benenne JNHMYHBIX 1€ BO3JIOKEHO HA JICJIONPOM3BOIMTENS, OTBETCTBEHHBIN 32
BCJICHUC JIMYHBIX JIE - 3aBEAYIOIINH.

3. Xpanenue nepconanbHblX OAHHBIX PAOOMHUKOG

JInynble ena XpaHsTcs B OyMaKHOM BHJE B IaNKaxX, MPOIIUTHIE M MPOHYMEPOBAHHBIE IO
cTpaHuuaM. JInuHble ena HaXoIATcsl B KaOMHETEe 3aBEyIOLIEro B CHEIHMAIbHO  OTBEJCHHOM
mKkady, oOecrneunBaromeM 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA.

[TepconanbHble 1aHHBIE PAOOTHUKOB MOTYT TAaK)K€ XPAHUTHCA B DJIEKTPOHHOM BHJAE Ha
JIOKQJIbHOW KOMITBIOTEpHOM  ceTu. JlocTynm K 3JIEKTPOHHBIM 0a3aM JaHHBIX, COZEpKallluM
NEepCOHANIbHBIE JIaHHbIE paOOTHUKOB, OOECIIeYMBAETCSl 2-CTYNEHYaTOH CHCTEMOM maposieil: Ha
YPOBHE JIOKAJIbHOM KOMITbIOTEPHOM CETH W Ha YpoOBHE 0a3 naHHBIX. [laponu ycTaHaBimBaroTCs
3aBEYIOUIMM M COOOIIAIOTCS  WHAMBUAYAJIBHO COTPYAHMKAM, HMEIOIIUM JOCTYH K
NEPCOHAIHBIM JITaHHBIM  paOOTHHUKOB. V3MeHeHue maposiell 3aBelyloIUM IMPOUCXOAUT HE
pexe 1 paza B 2 Mecsua.

JocTynn K mNepcoHaJIbHBIM ~ JAaHHBIM pa0OTHUKAa UMEIOT  3aBEAYIOLIMM, 3aMecTUTEb
3aBenyrouiero no AXP, crapiuii BocnuraTesnb, a TaKXKe KaCCUp M CIEHUATUCTbI OyXTraiTepuu -
K TEM JaHHBIM, KOTOpble HEOOXOIMMBI JUIsl BBHINOJHEHHUS KOHKpeTHbIX (yHKuuil. doctymn
CHEMAIUCTOB IPYIMX OTAEIOB K INEPCOHAIBHBIM J@HHBIM OCYIIECTBISETCSI Ha OCHOBAaHUU
MMCBMEHHOT'O PA3PELICHUs 3aBEAYOIIEr0 UIIU €r0 3aMECTUTENSL.

KonupoBath M JenaTh BBINMCKM TMEPCOHAJIBHBIX JaHHBIX  paOOTHUKA pa3peliaercs
UCKJIIOYUTEIBHO B CITY>KEOHBIX LENSIX C MMCbMEHHOTO Pa3pelIeHts 3aBe Iy IOIIEro.

4. Hcnonv3osanue nepconaibHuIX OGHHBIX PAOOMHUKO8

[TepconanpHble JaHHBIE PAOOTHHKA HMCIONB3YIOTCS AJIS IeNied, CBSI3aHHBIX C BBHITOJHEHHUEM
pabOTHUKOM TPYIOBBIX (PYHKIIUH.

PaGoronarens ucmonb3yeT MepcoHaNbHbIE TaHHBIC, B YACTHOCTH, Ui PEIICHUS BOIPOCOB
MPOJIBIDKEHUsI pa0OTHHUKA TO CIIYXO0€, OdYepeaHOCTH MPEIOCTABICHUS €KETOJHOTO OTITYCKa,
YCTaHOBJICHHUs pa3Mepa 3apaboTHOH miuaThl. Ha OCHOBaHMYM MEPCOHANBHBIX JaHHBIX paOOTHUKA
pernraeTcst BOMpoc O JOMyCKe pa0OTHMKA K HWH(OpPMAIUU, COCTaBISIOMIEH CIY)KEOHYIO WIH
KOMMEPYECKYIO TailHy.

[Tpu npuHsATHM  pelIeHuH, 3aTparuBalOIIMX HHTEpPEechl paboTHUKA, padoTodarenab He
UMEET TIpaBa OCHOBBIBATHCS HAa TEPCOHANBHBIX JIAHHBIX PaOOTHHKA, MOTyYEHHBIX
UCKJIIOYUTEIHHO B pe3yabTaTe X aBTOMaTH3UPOBAaHHOMU 00paboTKH WK
AJIIEKTPOHHOTO nonyueHus. Paboromarenr Takke HE BIOpaBe MPUHUMATh PEIICHUS,



3aTparuBaromivue MHTCPCChI pa6OTHI/IKa, OCHOBLIBAsICb Ha JAaHHBIX, AONYCKAIOIIHUX IBOSKOC
TOJIKOBaHHE. B ciyuae eciy Ha OCHOBaHMU NEPCOHAIBHBIX TAHHBIX PAaOOTHHKA HEBO3MOXHO
JOCTOBEPHO  yCTaHOBUTHh  Kakoi-mubo  Qakr, paboronatens mpemiaraeT pabOTHUKY
IPECTaBUTh ITMCHMEHHBIC PA3bSICHECHHSI.

5. Ilepeoaua nepconanvHvix 0AHHBIX PAOOMHUKOB

WNudopmarusi, OTHOcAmascd K TEPCOHAJIBHBIM JIaHHBIM PpabOTHHKA, MOXeET OBITh
MpeI0CTaBIeHa FOCYIapCTBEHHBIM OpraHaM B MOPSIKE, YCTaHOBJICHHOM (peepaabHbIM 3aKOHOM.

PaboTtomarens He BOpaBe MPENOCTABISATh IMEPCOHAJIBHBIE JIaHHBIE PAaOOTHHMKA TPEThEH
cTopoHe 0€3 MHCbMEHHOTO corjacus paOOTHUKA, 3a HCKIIOYEHHEM CIy4aeB, Korja 3To
HEOOXOIMMO B LENAX MPEAYNpPeXACHHUS Yrpo3bl KH3HH U 37A0POBbIO0 paOOTHHKA, a TaKXe B
CIIydasix, YCTAHOBJICHHBIX (eiepalibHbIM 3aKOHOM.

B ciyuae ecniu ntuiio, oOpatuBIIeecs C 3alpocoM, HE YIIOJIHOMOUYEHO (e/iepaTbHbIM 3aKOHOM
Ha TOJIyYE€HHUE MEePCOHAIBHBIX JaHHBIX pabOTHHKA, MO0 OTCYTCTBYET MHCHMEHHOE CoOrjiacue
paboTHHMKA Ha TPEAOCTaBIECHUE €ro MePCOHAIBHBIX CBEACHHM, paboToAaTe s 00s3aH OTKa3aTh B
MPEIOCTABIICHUH MEPCOHANBHBIX JaHHBIX. Jluily, oOpaTuBIIEMyCS C 3ampocoM, BBIAAETCS
NUCBMEHHOE  YBEIOMJICHHME 00 OTKa3e B  TPEAOCTABICHUU  IEPCOHAIBHBIX JTaHHBIX.
[lepcoHanbHble JaHHBIC paboTHHKA MOTYT OBITH nepenaHbl MpeCTaBUTEISIM
pabOTHUKOB B TOpPSJIKE, YCTAaHOBJICHHOM TpYZOBBIM KOJIEKCOM, B TOM OOBeMe, B KaKOM
9TO HEOOXOAMMO JUTsl BBIMOJIHEHHUS YKa3aHHBIMU MPEACTABUTEISIMU UX (DYHKITUH.

PaboTomarens obecriednBaeT BeJCHHE JKypHajla ydeTa BBIIAHHBIX MEPCOHAIBHBIX TAHHBIX
pabOTHHUKOB, B KOTOPOM PETHCTPUPYIOTCS  3ampochl, (PUKCHUPYIOTCS CBEICHHUS O JIHIIE,
HalpaBHBILIEM 3arpoc, JaTa MepeAayd MEepPCOHATBHBIX AAHHBIX WJIM JlaTa YBEJOMJICHHS 00
OTKa3e B TMPENOCTAaBICHUH MEPCOHANBHBIX IAHHBIX, a TakKXKe OTMEuaeTcs, Kakas HMEHHO
uH(OopMaIys OblIa IepeiaHa.

B ciyuae ecnmum  nmio, oOpaTHBIIEECS C  3alpoCcOM, HE  YIMOJHOMOYEHO (enepaibHbIM
3aKOHOM WJIM HACTOSIIIMM TOJIOKEHHEM Ha TOJTydeHHe MHPOPMAIMH, OTHOCSIIEHCS K
NEpCOHAIBHBIM  JITaHHBIM  pa0OTHHUKA, paboTojarenb o00sd3aH OTKa3aTh JIMIy B BblJaue
uHpopmarmu.  Jluiy, oOpaTHBIIEMYCSl C 3allpoCOM, BBIJAETCS yBeJOMJICHHE 00 OTKase B
BblJlaue MH(OpMAIMY, KON YBEIOMJICHHS MOIINBAETCS B IMUHOE /110 pabOTHHUKA.

6. I'apanmuu KonguoenyuanrpHocmu nepcoHaAIbLHBIX OAHHBIX PAOOMHUKOS
Wudopmanus, oTHOCAIIasICsl K NEPCOHAIBHBIM JIaHHBIM paOOTHHKA, SBIISETCS CITy>KeOHOU
TalHOW U OXPAHAETCS 3aKOHOM.
PabGoTHuk BnpaBe TpeOoBaTh TMOJHYH0 MH(OPMALMIO O CBOMX MEPCOHAIbHBIX JIAaHHBIX,
ux 00paboTKe, UCTIOF30BAHUU U XPaHEHHH.
B cnydae pasrnamieHusi TepCOHANBHBIX JAHHBIX pPAaOOTHHKA 0e3 ero coriacusi paOOTHHK
BIIpaBe TpeOOBaTh OT paboTOaATENS pa3bsICHEHHIA.



